Academic Honesty Policy of Herderschule – IB Programme:
At Herderschule we expect our students to conduct academic research properly and maintain
acceptable policies for all assessment. We want out students to understand that academic work
is the property of its author and that considerable time and effort has been put into the
preparation of an academic paper. Consequently, we teach our students that they will have to
"take responsibility for their own actions and the consequences that accompany them".
(Academic Honesty Policy, 2009).
Academic Honesty Processes and Procedures
Our Academic Honesty policy has been developed to support IBO regulations. Staff and
students have access to a copy of the policy. Teachers and students must be aware of the
guidelines found within the policy and the subsequent consequences of malpractice.
Definitions
According to the Academic Honesty Policy of IBO (2009) "The Regulations define malpractice as
behaviour that results in, or may result in, the candidate or any other candidate gaining an
unfair advantage in one or more assessment component.
Malpractice includes:
•

Plagiarism: this is defined as the representation of the ideas or work of another person
as the candidate’s own (To find out more about plagiarism go to:
https://www.uni-due.de/plagiate/definition.shtml)

•

Collusion: this is defined as supporting malpractice by another candidate, as in allowing
one’s work to be copied or submitted for assessment by another

•

Duplication of work: this is defined as the presentation of the same work for different
assessment components and/or diploma requirements

•

Any other behavior that gains an unfair advantage for a candidate or that affects the
results of another candidate (for example, taking unauthorized material into an
examination room, misconduct during an examination, falsifying a CAS record)".

Can I use digital material taken from the Internet?
"Some candidates seem to believe that because the internet is in the public domain and largely
uncontrolled, information can be taken from websites without the need for acknowledgment.
On the contrary, candidates must record the addresses of all websites from which they obtain
information during their research, including the date when each website was accessed. The
uniform (or universal) resource locator (URL) constitutes the website address for this purpose.
Simply stating the search engine that was used to find the website is not acceptable and does
not, in the view of the final award committee, constitute a form of acknowledgment. The
requirement to cite the source of material includes the copying of maps, photographs,
illustrations, data, graphs and so on. For example, to cut and paste a graph from a website
without acknowledging its source constitutes plagiarism. CDRoms, DVDs, email messages and
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any other electronic media must be treated in the same way as the internet, books and
journals.
The issue of plagiarism is not confined to subjects in groups 1 to 5 of the Diploma Programme.
Copying works of art, whether music, film, dance, theatre arts or visual arts, without proper
acknowledgment, may also constitute plagiarism. There are circumstances where the creative
use of the work of another artist is acceptable, but the original source must always be
acknowledged. Candidates must understand that passing off the work of another person as
their own is not acceptable and constitutes malpractice, regardless of whether the act was
intentional." (cf. Academic Honesty. International Baccalaureate Organization, 2009)
What about group work?
"For most assessment components candidates are expected to work independently but with
support from their subject teacher (or supervisor in the case of extended essays). However,
there are occasions when collaboration with other candidates is permitted or even actively
encouraged, for example, in the requirements for some internal assessment. Nevertheless, the
final work must be produced independently, despite the fact that it may be based on the same
or similar data as other candidates in the group. This means that the abstract, introduction,
content and conclusion/summary of a piece of work must be written in each candidate’s own
words and cannot therefore be the same as another candidate’s. For example, if two or more
candidates have exactly the same introduction to an assignment, the final award committee
will interpret this as collusion (or plagiarism), and not collaboration. It is essential that both
teachers and candidates are aware of the distinction between collaboration and collusion.
Teachers must pay particular attention to this important distinction to prevent allegations of
collusion against their candidates. Whether or not candidates are allowed to work together on
the requirements for internal assessment varies between groups and subjects.
•

Group 3: In geography, for example, candidates might be presented with a research
question by the teacher and then be required to work as part of a group to collect
data together in the field. However, each candidate must write up their report of the
fieldwork individually. The reports will have a similar research question and may
have the same information collection in the appendices, but the way the
information collection is described, analysed and evaluated must be different from
the work of other candidates with whom they collected the information and must
be entirely their own work.

•

Group 4: In group 4 subjects, including design technology, no collaboration is
allowed in assessment tasks except in the area of data collection. Although there are
different requirements depending on the subject, candidates ideally should work on
their own when collecting data. When data collection is carried out in groups, the
actual recording and processing of data must be undertaken independently if this
criterion is to be assessed. For more subject-specific details, refer to the appropriate
subject guide. (This does not apply to the group 4 project, which by its very nature is
a collaborative project and is assessed for personal skills only.)

•

Group 5: Candidates must be aware that the written work they submit must be
entirely their own. When completing a piece of work outside the classroom,
candidates must work independently. Although group work can be educationally
2

desirable in some situations, it is not appropriate for the mathematics HL or
mathematics SL portfolio. For mathematical studies SL, group work must not be
used for projects. Each project must be based on different data collected or
measurements generated.
The presentation of the same work for different assessment components and/or diploma
requirements is a duplication of work and therefore constitutes malpractice. For example, if a
candidate submits the same or a very similar piece of work for history internal assessment and
for an extended essay in history, this would be viewed as malpractice. However, it is perfectly
acceptable for a candidate to study one aspect of a topic for internal assessment and another
aspect of the same topic for an extended essay." (cf. Academic Honesty. International
Baccalaureate Organization, 2009)
Fabrication of data – Using "fake" data
"Fabrication of data is a further example of malpractice. If a candidate manufactures data for a
table, survey or other such requirement, this will be interpreted as an attempt to gain an unfair
advantage in an assessment component. Consequently, the final award committee will find the
candidate guilty of malpractice. Using authentic data is a matter of academic honesty."
(cf. Academic Honesty. International Baccalaureate Organization, 2009)
Is translating a source into another language plagiarism?
Yes. "Many candidates for the Diploma Programme are fluent in two or more languages and
are therefore able to conduct their research in more than one language, perhaps with the aid of
the internet. Such candidates must be aware that copying a passage of text, translating this
passage into another language, then using the translated text in their work without
acknowledging its source still constitutes plagiarism." (cf. Academic Honesty. International
Baccalaureate Organization, 2009)

Other ways of violating the rules of academic honesty that you might not be aware of:
"Malpractice most commonly involves plagiarism or collusion. However, there are other ways in
which a candidate may commit malpractice and in so doing be in breach of the Regulations. The
following examples of malpractice do not constitute an exhaustive list and refer only to the
written examinations:
•

Taking unauthorized material into an examination room (such as cell/mobile phone,
written notes).

•

Leaving and/or accessing unauthorized material in a bathroom/restroom that may be
visited during an examination

•

Misconduct during an examination, including any attempt to disrupt the examination or
distract another candidate
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•

Exchanging information or in any way supporting the passing on of information to
another candidate about the content of an examination

•

Failing to comply with the instructions of the invigilator or other member of the school’s
staff responsible for the conduct of the examination

•

Impersonating another candidate

•

Stealing examination papers

•

Using an unauthorized calculator during an examination, or using a calculator when one
is not permitted for the examination paper

•

Disclosing or discussing the content of an examination paper with a person outside the
immediate school community within 24 hours after the examination.

Taking unauthorized material (for example, own rough paper, notes, a mobile/cell phone or
an electronic device other than a permitted calculator) into an examination is the most
common type of malpractice after plagiarism and collusion. At the start of an examination
candidates must be given the opportunity to declare any unauthorized material in their
possession. However, even if this opportunity is not given by the invigilator, a candidate will
still be found guilty of malpractice by the final award committee if unauthorized material is
in their possession. “In their possession” may be taken to mean on the person of the
candidate, in the candidate’s immediate proximity (such as on the floor or desk) or placed
somewhere (such as a bathroom/restroom) for access during the examination. It is very
important to note that guilt will be confirmed by the committee regardless of whether this
material is used, was or was not intended for use or contains information relevant or
potentially relevant to the examination. The actual possession of unauthorized material
constitutes malpractice; the final award committee is not required to establish whether the
candidate used or intended to use the material. No leniency is shown to a candidate who
claims that they were unaware the material was in their possession." (cf. Academic
Honesty. International Baccalaureate Organization, 2009)

(Source: Academic Honesty. International Baccalaureate Organization, 2009.)
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